
Add Mailing Address 

 

1. Click on “My Profile” from the top menu bar 

 

2. Click on the Address/Contact tab, then click on the green + plus button next to the search bar 

in the ‘Account Address’ section. 

 

3. From the ‘Address Type’ dropdown, select ‘Mailing’. Fill in the remaining information, and then 

click the ‘Save’ button 

 


